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IMPABHJIA ITOJIb30BAHUSA BUBJINOTE
MOY «COII Ne 3» r. MarHuToropcka

1. O6mmue noJoXKEeHHs
1.1. TIpaBo cBOGOAHOrO U GECILIATHOTO MOIB30BaHUA OHOIMOTEKOW HMEIOT yJalluecs U COTPYAHUKH
0061meo6pa3oBaTeNbHOTO YUPEKACHHMS.
C yueToM BO3MOXHOCTEH GUGIMOTEKH MOTYT 0OCITYKMBATh TAKOKe POAUTENCH yIalluXCs U IPYTHE KaTeropun
T0J1b30BaTENEH; BOSMOXKHOCTH M YCIIOBHS 00C/Ty)KUBaHUS OTIpeessieT GubnmoTeka.
1.2. K ycyram umrtateneii npegocrasistores: GoH[ ydeOHOM, Xy10/KECTBEHHOM, CIIPABOYHOM, Hay4YHO-
TOMYJIAPHOMN TUTEPATYphl ISl YHALIMXCS; METOAUYECKON, HaydHO-TIEIATOTMYECKOM, CIIPAaBOYHOH IMTEPaTy Bl
JUIsl IpernoiaBaTee:

- KHUTH, Ta3eThl, )KypHAJBI, Cllaii/ibl, BUAeo-MarHuTHele 3arnucH, LIOPEI, 31eKTpoHHbIe 6a3bl AaHHBIX U JIp.;

- CIIpaBOYHO-6MGMMOTrpadHUecKuii annapat: KaTanory, KapToTeKH, ClpaBodHo-6ubarorpadguyeckuii Gouz,
peKoMeHAaTeNbHbIe CIIUCKHU JIUTEPaTypHl;

- MHIMBUyalbHEIE, TPYINOBEIE U MaccOBBIE (OPMBI pabOTHI C YATATEISIMH.
1.3. bubnroTeka 0OCIyKUBAET YATATEIIEH:

- Ha aboHeMeHTe (Bblaya MPOU3BEIECHHUM MeYaT OTACIbHBIM YUTATEIIAM Ha JIOM);

- B YUTAJIBHOM 3aJI€ ( noapasicjiCHue OUOJUOTEKHU C OCOOEIM MOMEIIIEHUEM, T'A€ YUTATEIH pa60TaIOT npexac
BCEro ¢ U3JaHUSAMM U JPYTUMH JOKYMEHTaMH, KOTOPHIC Ha IOM HE BBII[HIOTCH);

1.4. Pesxum paGoThI GUGIHOTEKH - BpeMsi paGoTh 0611e06pasoBaTeIbHOr0 yupexaeHus. [l obecnedeHus
(G depeHIMPOBAHHOrO MOAX0a K 00CTyKMBAHMIO YATATENIEH COCTaBIIACTCS paCIUCaHKe paboTb1 GUOIHOTEKH
C BBIJIENIEHMEM OIpe/IEIEHHBIX JHEH (4acoB) A MOCEMIEHHs OTACNBHBIX IPYII yJaluXCs 10 Kiacca,
npernoiaBareneil, poAUTEIEH.

2. TIpaBa, 06513aHHOCTH H OTBETCTBEHHOCTh YHTATENEH
2.1. Yumamenv umeem npaeo:

2.1.1. moB30BaThCA ClIeAyOIMMMH GecTaTHEIMKU GUOTHOTEYHO-UH(OPMALIMOHHBIMHU YCITyTaMHu:

- MeTb cBOGOIHEIN JOCTYM K 6UbaroTeuHbM OoHAaM U MHOOPMALINH;
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- M0Jy4aTh BO BPEMEHHOE M0JIb30BaHue U3 HOHIa OGMOIHOTEKH NIeYaTHbIe H3NaHWs U Ay HOBU3YaIbHBIE
AOKYMEHTBI; TOKYMEHTEI Ha 3JIEKTPOHHBIX HOCHTENAX

- OJy4aTh KOHCYIBTAMOHHYIO M MPAKTHIECKYIO IIOMOIIb B IOUCKE U BEIGOPE IPOM3BEACHMIA IEYaTH U
ApYTHX UCTOYHUKOB UH(POPMaLHK;

- [IpOIJIEBATh CPOK IOJIE30BAaHUA JIHTepaTYPOﬁ B YCTaHOBJICHHOM IOpSKE:

- HCII0JIB30BAaTh cnpaBoqHo-6u6nnorpa(bnqecxm‘/’l alrapar. KaTajoru U KapTOTEKHU Ha TPagULIMOHHEIX U
MAaIlIHHOYHUTACMBIX HOCUTEIAX;

- [I0JIb30BATECS CIPaBOYHO-OGUGIMOrpaguecKuM U HHPOPMAIMOHHEIM 06CITy)XKUBaHHEM;

-noJTy4aTh 6ubMoTeuHO-6MbNHOrpaduyecKre ¥ MHPOPMALHOHHEIEC 3HAHHUS, HABBIKU H yMEHUs
CaMOCTOATEJILHOTO MOJIb30BaHKsA GHGIMOTEKOH, KHUTOM, HHpOpMaLuelt; 6U6IHOTEKOM, KHUTOi, UHpOpMaIHer

2.1.2. NpUHKUMATH y4acTHe B MEPONPHATUAX, IPOBOJUMBIX GHOIHOTEKOM;

2.1.3. u36upath U GBITh M3GpaHHEIM B 6u6IHOTeuHEIH COBET, OKA3bIBATh MPaKTHYECKYIO ITIOMOIb OUOIHOTEKE;
2.1.4. na obecnieuenue KOHGMIEHIUATEHOCTH JaHHEIX O YHTATENIE U NepEYHs YUTAEMEIX MaTEPUAJIOB;

2.1.6. ITonb30BaThCA IOMOMHUTEIBHBIMHU ILIATHBIMU YCITyraMy. [lepeueHnb 1 CTOMMOCTD A0TIOTHATE IbHEIX
TUIATHBIX YCIIYT pa3pabaThIBAeTCs U ONPEeNeTcs Kax oM OTAENbHON 6MGIMOTEKOM M YTBEpKIaeTCs
AUPEKTOPOM 001Ie06pa30BaTENBHOTO YUPEXKICHHM.

2.2. Yumamenu o6s3anwi:

- COOMIOIaTh NpaBuIA MOJB30BaHUA GUGIHOTEKOI;

- 6epe’NHO OTHOCUTHCS K MPOU3BEACHUAM NI€YaTH M APYrUM HOCHTEISIM MH(pOpPMaLUH, NOTyYEeHHEIM U3 OH/Ia
6ubsMoTEKM (HE nenaTh B HUX MOMETOK, MOAYEPKUBAHMH, He BHIPhIBATh, He 3arubarh CTpaHMII 4 T.11.);

- BO3Bpallars B GUGIMOTEKY KHUTH U Ipyrie JOKYMEHTHI B CTPOrO YCTaHOBIIEHHBIE CPOKH;

- HE BBIHOCUTD KHHMTH M IpyT'¥e JOKYMEHTHI U3 IOMEIIEeHUs: OMOITHMOTEKH, €C/IH OHH HE 3aIlMCaHbl B
YUTATEIBCKOM (popMyIsipe;

- IOJIb30BATHCA LICHHBIMH M € IMHCTBEHHBIMH 3K3EMILIIPAMU KHUT, CIIPaBOYHEIMHU M3JaHUSIMH, KHUTaMH,
HOJY4YE€HHBIMHU 110 MEXXOUOIHMOTEUHOMY aDOHEMEHTY, TOJIBKO B MTOMEIEHHH OMOIHOTEKY;

- TIPY MOJTyYEHUH NE€YaTHBIX U3JaHUI U APYTUX AOKYMEHTOB M3 OMOIHOTEYHOro (OHIA YUTATEND JOJDKEH
IIPOCMOTPETH UX B GMOIIHOTEKE U B Cllydae OOHapyxKeHHs AedeKToB cOOOIHUTE 06 3TOM GUOIMOTEYUHOMY
pabOTHHKY, KOTOPBIH ClielaeT Ha HUX COOTBETCTBYIOIIYIO IOMETKY;

)
- PaCIMCBIBATECS B UATATENBCKOM (POpMYIIsipe 3a Kax o€ MoJydeHHOe B OubIoTeke u3aHue (Kpome
y4damuxcs 1-2 kinaccon);
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- IIPM yTpaTe U HEYMBIIUIEHHO! MOpYe W3JaHHii ¥ APYTUX JOKYMEHTOB 3aMEHHUTh UX TAKUMH XKe, TH60
KONMSAMH WK HU3IaHUAMH, MPU3HAHHEIMA OMOITMOTEKOH paBHOLEHHBIMH. IIpH HEBO3MOXHOCTH 3aMEHEI -
BO3MECTHTH PEaIbHYIO PEIHOYHYIO CTOMMOCTh U3AaHUi. CTOMMOCTE YTPa4€HHBIX, HCIIOPYEHHEBIX
NPOU3BEICHUH MeyaTu onpenenseTcs 6HOINOTeUHEIM paOOTHUKOM 110 LIEHaM, YKa3aHHBIM B y4ETHBIX
JIOKyMeHTax GUGIMOTEKH, C PUMEHEHHEM K03()(GHUIIMEHTOB M0 NepeoLieHKe 6HOIMOTEYHBIX (POHIOB;

- HE HapyIaTh MOPSAI0OK PACCTAHOBKHU JIUTEPATYphl B GOHAE OTKPBITOIO JOCTYIA,

- HE BBIHUMATh KapTO4eK U3 KaTaloroB U KapTOTEK;

- €)KCrogHo B Hayalie yqe6Horo roja npoxoauTh NEPEepPErucTpanmio;

-[IpH BEIOBITHH U3 001e00pa30BaTeNbHOIO YUPEKICHHUA BEPHYTH B OMOIMOTEKY YUCIIAIIMECS 38 HUMU U31aHUSA
Y Ipyrue JOKyMEHTHI;

- coOMoJaTh B GUOIMOTEKE TUIIMHY U IIOPAIOK, He BHOCUTH GoJblye MopTdhea U CyMKH B IIOMELIEHHE
OUOITHOTEKH.

2.2.1 nMYHOE AeNo BHIAAETCS BEIOBIBAIOIINM y4allUMCS TOJBKO MOCIIEe BO3BPAICHHUs IUTEPATYPEI, B3ATOH Ha
abGoHeMeHTe GUOIMOTEKE; BEIOBIBAIOIIKE COTPYTHUKH 00111€00pa30BaTEIBHOIO YUPEKACHUA OTMEYAIOT B
OMOJIHOTEKE CBOM OOXOIHOM JIUCT;
2.2.2 yMBIIUIEHHAS MOpYa U XMIIEHHEe KHUT U3 GUOINOTEKH NpelyCMaTPUBAET YTOJOBHYIO OTBETCTBEHHOCTB,
160 KOMIIEHCAIMIO yiep6a B I€HE)KHOM BEIPQ)KEHUHU MUIIM PaBHOIIEHHYIO 3aMEHY NPOU3BEJCHUSMU NEYaTH U
JOPyTUMH JOKYMEHTaMH; ~
2.2.3 3a yTpaTy HECOBEpIIEHHONETHAMHU YMTATENSIMA IPOU3BEICHHIA TIeYaTH U3 GMOMMOTEYHBIX GOHOB WK
NPUYUHEHUE UM HEBOCTIOJIHUMOT'O BpeJia OTBETCTBEHHOCTH JIOJ/DKHBI HECTH POJUTEIIH MM 3aKOHHBIE
NIpeICTaBUTEIH.

3. O6s3anHOCTH OHOTHOTEKH

3.1. Bubnuomexa obszana:

- 06ecIeunTs GecIuIaTHEIN U CBOOOIHEIN JOCTYII YyuTaTeNeil K 6M6IuoTedHRIM GOHIaM H GECIIATHYIO BbIIAYY
BO BpEMEHHOE T0JIb30BaHME NEYaTHOMH NPOAyKIUH;

- 06eCcNevnTh ONIEPaTHBHOE ¥ KaueCTBEHHOE 00CITY)KMBaHUE YUTATENEH C YYSTOM UX 3aMPOCOB U
NOTpeOHOCTEH;

- CBOCBPEMEHHO PIH(I)OpMPIpOBaTL yuTaTeae 0 BceX BUAaX MpeaOCTaBIAEMBIX yCIYT,

- IPEIOCTABIIATH B I10JIb30BAHHE KATANIOTH, KAPTOTEKH, OCYIIECTBIATE Apyrue popMEI GHOTHOTEYHOTO
UHGOPMUPOBAHUS;

- M3y4aTh NOTpeGHOCTH YnTaTeneii B 06pa3oBaTenbHON HHPOPMALUH;

- BECTU KOHCYJIbTAIHOHHYIO pa60Ty, OKa3pIBaTh IIOMOIIL B ITIOUCKE U BBI60pe HEOOXOIUMBIX W3JaHUM;
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- IPOBOJIMTE 3aHATHA [0 OCHOBaM 6M6nHoTeYHO-61bHorpaduueckux U MHGOPMAIIMOHHBIX 3HAHUM;
- BECTH YCTHYIO M HarJIAJHYIO MacCOBO-UH(OPMALIMOHHYIO paboTy:

-OpraHM30BEIBATh BRICTABKH JTMTEPATyPEI, Gub1Horpadudeckue 0630psl, [l nHOOPMALWK, UTEpaTypHbIE
BEUYEpa, UIPHl, MPA3AHUKH U JIP. MEPOTIPHSATHS; '

- COBEPIICHCTBOBATH pa60Ty C YUTATCJBIMHU ITyTEM BHECAPCHUSA NEPEOOBBIX KOMIIBIOTCPHBIX TEXHOJIOTHiA;

- CHCTEMaTUYCCKH CIICOUTH 3a CBOCBPEMCHHBIM BO3BpAIlICHUEM B GHGHHOTGK}’ BBIJIJAHHBIX HpOI/ISBC}IeHI/Iﬁ
INc€4yaTu;

- IPOBOJUTH B HA4YaJIC y‘ICGHOFO rojia €XXErogHyro nepeperucTpanumro YUTaTeNeH;

- obecneunTh COXpPAaHHOCTH H pallMOHAJIbHOEC UCITOJIB30BAHUE O6UOIMOTEUHBIX (I)OHJIOB, €03J1aTh HE00XOJUMEBIE
YCJIOBHA OJI1 XpaHECHUSA TOKYMCHTOB;

- IPOBOJMTD MEJIKMH PEMOHT M CBOEBPEMEHHBIH MEPETUIET KHUT, PUBJIEKast K 9TOW pabote 6UOIMOTEUHEBIH
aKTHUB; '

- cioco6cTBOBaTh (POPMHUPOBAHUIO OHOIMOTEKH KaK LEHTpa paboThl ¢ KHUroH M MHGOpMaLHen;
- CO3/1aBaTh W MOANEPKUBATH KOMGOPTHEIE YCIOBUS A paboThl YMTATEICH;
- 06ecneuuTs pexuM paboThl B COOTBETCTBHM C MOTPEOHOCTAMHU Yy4€OHOIO 3aBENCHUS;
- OTYUTBHIBATECS O CBOEH JESTEIBHOCTH B COOTBETCTBUHM C IIOJIOXKEHHEM O OHOIHOTEKE.
4. Ilopsiaok noib30BaHUSA OHOIHOTEKOH
4.1. 3anuce ynTaTeNeR POBOUTCS Ha aDOHEMEHTE MIIM PYTOM ITYHKTE BBIAA4H JIUTEPATYPHI. Yyamuecs
3aMUCHIBAIOTCA B OUOIMOTEKY 10 CIIMCKY Kilacca B UHAMBHUAYaJIbHOM IOPAKE, COTPYAHUKH U YUUTEIS - 1O

nacrhopry.

4.2. Ha Ka)kKI0r0 YUTaTeIs 3aroJHAETC YATATebCKUM GOpMYIIp YCTaHOBIEHHOro 00pasiia Kak JOKyMEHT,
JAIOLIMii TPaBO MOJIb30BATHCA OGMOIMOTEKOI.

4.3. Tpy 3aNMCH YMTATENH JODKHBI O3HAKOMUTBCS C TIPABUIIAMH MOJIb30BaHUs GUOIMOTEKO! M MOATBEPIAUTE
06513aTeNbCTBO 06 UX BHITIOJHEHMH CBOEH MOAMKCHIO Ha YUTATeIbCKOM (GOopMyJIspe.

4.4, YurarenscKuil U KHWKHBIH GOpMYIApE! ABJSAIOTCSA JOKYMEHTaMH, yIOCTOBEPAIOMMMHU GaKT U HaTy
BBIIAYM YMTATENIO [IEYaTHBIX U APYTHX HCTOYHMKOB MHGOPMALIHH M UX BO3BpAIEHHs B GUOIHOTEKY .

4.5. O6MeH NpoU3BeICHMUI [IeYaTH IPOU3BOIUTCA MO rpaduKy paboThl, yCTAHOBICHHOMY 6ubIMOTEKON.
5. IMopsiAok MoJib30BaHUS A00HEMEHTOM

5.1. CpoK NONB30BaHHs JTUTEPATYPOM U KOTMYECTBO BEIIABAEMBIX M3JaHHi Ha a0OHEMEHTE OTpe/IeAeTCs
nuddepeHIpoBaHHO caMoil GU6IMOTEKOH 1 GUKCHPYETCs B PaBUJIaX MONB30BAHKs GHOMHOTEKOM.
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5.2. CpoK Noib30BaHMs MOXKET OBITh MPOJUIEH, ECIIM Ha U3IaHHe HET CIPOCa CO CTOPOHBI IPYTMX YHMTATElNeH,
WJIM COKPAIIEH, €CJIM M3/IaHKe MOJIb3yeTCs MOBBIIEHHBIM CIIPOCOM MM MMEETCS B €IMHCTBEHHOM 3K3eMILIIpe
He moaexxar BEIIaue Ha JIOM peIKue, IEHHBIE U CIIPaBOYHEIE U3JIaHMs, TUTEPATypa.

5.3. YuraTenu (3a MCKIIOYEHHUEM ydaluxcsi 1-2 KIIacCcoB) PacIUCHIBAIOTCS B YUMTATENBECKOM GopMyiisipe 3a
KaXIBIH 5K3eMILIAp M31aHMI; BO3BpAIleHHe U3aHUsA PUKCHPYETCs NOAMMUCHIO 6UGIoTeKaps.

6.IlopsiioK MOIB30BAHHUS YHTAJILHBIM 32JI0M

6.1. J'IHTepaTypa, NnpeaHa3Ha4YCHHasd )i UCII0JIb30BaHKA B YHTAJIBHOM 3aJji€, Ha JOM H€ BBIJACTCA.

6.2. DHIMKJIONE UM, CIIPABOYHEIE H3JaHUs, PEIKHUE U LEHHBIE KHUIH, U3aHUs, TIOyYCHHBIE 110
MeXOU6IMOTEeUHOMY aGOHEMEHTY, BBIIAIOTCA TOJIBKO B YMTAIBHOM 3ale.

Yucno Npou3BeICHHH NIeYaTy U APYTUX JOKYMEHTOB, BEIIABAEMEIX B YUTAIBHOM 3aJi€, KaK MPaBHUIIO, HE
OrpaHUYMBAETCS.




